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Exporting Sakai Grades, Assignments, and
Test Responses

Notes on the Process

Faculty may wish to keep records of student work for their personal files. Course
exports only include course course content; no student work is included. This
guide will show how to export the Sakai gradebook and student submissions to
Assignments and Tests/Quizzes.

How to Export the Sakai Gradebook

1 Navigate to the Sakai course.

2 Click "Gradebook"

https://scribehow.com


Made with Scribe - https://scribehow.com 2

3 Click "Import / Export" tab.

4 Click "Export Gradebook." This will save a .csv file to your device. Csv files can be
opened in Microsoft Excel.
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5 If you wish, you might choose to do a custom export. If so, click "Custom Export"

6 Check off the desired attributes and click "Download Custom Export." A .csv file
will be saved to your device.
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Download Assignment Submissions

7 Navigate to the Assignments tool.
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8 Click "Grade" for the Assignment you wish to download.

9 Click "Download All"
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10 Specify what you would like to download by checking the appropriate boxes.

11 Click "Download." This will save a zip file to your device.
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Visit Zip and Unzip files for more information on working with .zip files.

Download Assessment Information

12 Navigate to "Tests & Quizzes."

https://support.microsoft.com/en-us/windows/zip-and-unzip-files-f6dde0a7-0fec-8294-e1d3-703ed85e7ebc
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13 Click the "Actions" for the assessment.

14 Click "Scores."
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15 Click the "Export" tab.

16 Click the "Export" button.
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17 This will download an .xls file to your computer. It will contain all student
assessment responses in one spreadsheet.


