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L Statement ofPurpose: 
I 

This policy (catalog copy) describes advisint services and requirements for undergraduates. In 
addition, it includes infonnation about pract:iFes and policies that govern developmental courses 
and placement testing. 

II. Policy (including authority for policy waiver~ 
: 

exclusions, or sanctions, if any) can be attached if 
too lengthy for this box. . 

Attached is parallel copy ofcurrent policy and proposed policy. 

III. Reason(s) for Proposed Policy 

We want to update advising, placement testing ~ developmental education requirements and 
policies based on the first two years ofexperience with the FSP Program and a desire to have 
common policies (where possible) for students ~mitted under freshmen criteria and those admitted 
as transfers. Clarifying issues related to placemeint testing and developmental education are 
particularly critical. 
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INITIATING GROUP I UNIT: LAW [J MOO [J YGCLA [J UFS [J Office of the Provost XC 
CONYACT NAME: Peggy PoIlhast PHONE: x5342 
POLICY TITLE: Academic ..... • . 
PROPOSED IMPlEMENTATION DATE I SEIIESJER: falf2010 

IV. Current Policy (ifproposal is a revision or discontinuance). including date ofadoption if 
available, can be attached if too lengthy for this box. 

Attached is parallel copy ofcurrent policy and proposed policy 

V. Other (who was consulted, defmition oftenns, etc.) 
Much ofcurrent policy (attached) was developed by the Lower Division Education Initiative 
Committee (LDEIC) from policy existing at that time. Policies ofvarious other schools were 
reviewed and compared as part of that process. Policy changes proposed now are a result ofour 
experience over the last two years and cross-campus conversations at various levels related to these 
ISsues. 



Original 

Academic Advising 

The University is committed to academic 
excellence and student success; therefore, a 
professional staff of academic advisers is available 
in the First and Second Year Program, the Yale 
Gordon College of Liberal Arts and the Merrick 
School of Business. Students should meet with an 
adviser before each registration period to ensure 
that they are making proper academic decisions 
and progressing toward their degree. For some 
students, an adviser's Signature is required for 
registration. It is important that students become 
familiar with their adviser and take advantage of 
these experts' in-depth knowledge of the various 
academic programs and policies. 

Students should make an appointment to see an 
adviser before withdrawing from the University, 
even if they expect the withdrawal to be temporary. 

Incoming students are urged to take any 
necessary writing or math placement examinations 
before registering for their first semester at the 
University. First and Second Year Program 
students must take placement tests prior to their 
first registration. Transfer students are required to 
take such placements tests prior to registration for 
their second semester at UB. Placement test 
scores help the adviser do a better job of planning 
a program of study with the student. Early testing 
also helps to ensure that all requirements are 
completed on schedule. 

To ensure that students have the skills 
necessary for success, they must take a placement 
exam prior to registration for the following courses: 
1) College Algebra MATH 111 
2) Introductory Statistics MATH 115 
3) Introduction to Business Statistics OPRE 201 
4) College Composition WRIT 101 
5) Advanced Expository Writing WRIT 300 or WRIT 
300L. 

The University offers developmental courses for 
students who lack skills required by these courses. 
A primary reason why students should take the 
placement exams early in their academic career is 
that taking the preparatory courses late can delay 
graduation. 

See the Academic Resource Center Web site for 

Proposed 

Academic Advising 

The University is committed to academic 
excellence and student success; therefore, a 
professional staff of academic advisers is available 
in the First and Second Year Program _._ 

I the Yale Gordon College 
of Liberal Arts an e Merrick School of 
Business. Students should meet with an adviser 
before each registration period to ensure that they 
are making proper academic decisions and 
progressing toward their degree. For some 
students, an adviser's signature is required for 
registration. It is important that students become 
familiar with their adviser and take advantage of 
these experts' in-depth knowledge of the various 
academic programs and policies. 

Students should make an appointment to see an 
adviser before withdrawing from the University, 
even if they expect the withdrawal to be temporary. 

Incoming students are urged to take any 
necessary writing or math placement examinations 
before registering for their first semester at the 
University. . 
stbldents 

must take placement tests prior to their 
first registration. Transfer students are required to 
take such placements tests prior to registration for 
their second semester at UB. Placement test 
scores help the adviser do a better job of planning 
a program of study with the student. Early testing 
also helps to ensure that all requirements are 
completed on schedule. 

To ensure that students have the skills 
necessary for success, they must take a placement 
ex";';~""~1?~'W';;~·o,l!\~d.ft•."•.·.•... prior to am IIJI!fJjl_\''F!p",.!.:",~~_~~ ... 
registration for the following courses: 
1) College Algebra MATH 111 
2) Introductory Statistics MATH 115 
3) Introduction to Business Statistics OPRE 201 
4) College Composition WRIT 101 
5) Advanced Expository Writing TI8I';3_ 
<;)~s.: 
~-".:;;: 

The University offers developmental courses for 
students who lack skills required by these courses. 
A primary reason why students should take the 
placement exams early in their academic career is 
that taking the preparatory courses late 
can delay graduation. 

See the Academic Resource Center Web site for 

http:ex";';~""~1?~'W';;~�o,l!\~d.ft


information about placement testing. See the 
course descriptions in the catalog for information 
about preparatory courses (DVMA 93, DVMA 95, 
DVRW 90, DVRW 95 and WRIT 200). 

FIRST AND SECOND YEAR PROGRAM (FSP) 
ADVISING 

First and Second Year Program 
Tel: 410.837.4186 

The First and Second Year Program Office 
provides highly individualized advisement for 
students from the point at which they accept UB's 
offer of admission until they are accepted into the 
major of their choice. 

FSP students meet with an adviser at least once 
a semester for program of study planning. FSP 
advisers also provide students with a resource to 
help them understand how the University works, 
how to solve problems, how to pursue a growing 
interest or inspiration and how to connect their 
academics to their lives. The purpose of this 
advising is to increase students' persistence, 
success and retention and to help students to have 
confidence and clarity about their academic, career 
and life goals. In addition, FSP advisers participate 
in the US Early Alert program to follow up on 
students who might be at risk of disengaging from 
their academic work and to get those students back 
on track as quickly as possible. Students who are 
identified through the Early Alert program (by either 
lapses in attendance or poor midterm grades) will 
be contacted by an FSP adviser. 

FSP students should make an appointment with 
an FSP adviser prior to registering for classes, 
when contemplating withdrawing from a class or 
making any other kind of schedule change and 
when preparing to officially apply for a major field of 
study. 

YALE GORDON COLLEGE OF LIBERAL ARTS 
ADVISING 

Yale Gordon College of Liberal Arts 
Tel.: 410.837.5353 
All new students in the Yale Gordon College of 
Liberal Arts must meet with the director or adviser 
of their major program prior to registration for their 
first semester. Program directors and advisers 

information about placement testing. See the 
course descriptions in the catalog for information 
about preparatory courses (DVMA 93, DVMA 95, 
DVRW 90, DVRW 95 and WRIT 200). 

First and SeGond Year Program 
Freshman Experience 
Tel: 410.837.4186 
The First and Second Year Program __ 
_ Office provides highly individualized 
advisement for students from the point at which 
they accept US's offer of admission until they are 
accepted into the major of their choice. 

FSP sltudents meet with an adviser at least 
once a semester for program of study planning. 
~~dvisers also provide students with a 
resource to help them understand how the 
University works, how to solve problems, how to 
pursue a growing interest or inspiration and how to 
connect their academics to their lives. The purpose 
of this advising is to increase students' persistence, 
success and retention and to help students to have 
confidence and clarity about their academic, career 
and life goals. In addition, p:sp..advisers participate 
in the UB Early Alert program to follow up on 
students who might be at risk of disengaging from 
their academic work and to get those students back 
on track as quickly as possible. Students who are 
identified through the Early Alert program (by either 
lapses in attendance or poor midterm grades) will 
be contacted an~ adviser. 

appointment with an p:sp..adviser prior to 
registering for classes, when contemplating 
withdrawing from a class or making any other kind 
of schedule change and when preparing to officially 
apply for a major field of study. 



assist students in planning their academic careers 
and in selecting appropriate courses to satisfy 
degree requirements. Students new to a major are 
required to have an adviser's permission to regi~ter 
for any course and to make any changes to the . 
previously approved registration by adding or 
dropping a course. 

Other students are strongly encouraged to m~et 
with a program adviser on a regular basis. Those 
continuing students who must obtain advisement 
and a departmental and/or dean's office signature 
before registering are: 
1) students new to UB 
2) students declaring a major 
3) students changing their major program 
4) probationary students 
5) reinstated or readmitted students 
6) nondegree students 
7) students registering for an independent study q>r 
internship . 
8) students requesting to take more than 15 crecHts 
during a regular semester or 6 credits during a 
summer session 
9) students requesting to take a course at another 
college or university. 

Students are responsible for reviewing carefully 
the requirements for their chosen major program· 
and seeking clarification from a program director pr 
adviser if necessary. Academic advisers are also 
available in the Office of the Dean, Liberal Arts & 
Policy Building Room 111, to provide information 
and clarification about liberal arts programs, 
policies and procedures. 

MERRICK SCHOOL OF BUSINESS ADVISING 

Merrick School of Business 
Tel: 410.837.4945 
Academic advisement is available in the Merrick 
Advising Center, William H. Thumel Sr. Business 
Center, Room 142, with daytime and evening 
hours. Scheduled appointments are recommended 
(410.837.4944). Advisers provide information on 
School of Business programs, policies and 
procedures. All new candidates will receive a 
program of study and must meet with an adviser 
prior to registering for their first semester. Studentp 
in the online programs and who do not have acce~s 
to the campus will be advised electronically. 
Academic advisers assist students in selecting 
appropriate courses to satisfy degree requirementp. 
Students are advised that any deviation from their! 
program plan must be approved. Department . 
chairs, specialization advisers and Merrick School I 



faculty are also available to assist students in 
planning their academic program and to discuss 
career goals. i 

Continuing students in good academic standi~g 
can register without an adviser's signature and ate 
responsible for following their program plan of 
study. Continuing students who must obtain 
advisement are: 
1) students changing their program or 
specialization 
2) students on academic probation 
3) readmitted students in good standing 
4) reinstated suspended students 
5) nondegree students 
6) students registering for an independent study Qr 
practicum course ! 

7) students requesting to take more than 15 credils 
during a regular semester or 6 credits during a 
summer session 
8) students requesting to take a course at anothet 
college or university. . 

Although the academic adviser will assist the 
student in planning a program. each student mus~ 
assume responsibility for knowing curriculum 
requirements and seeing that these requirementsi 
are met. 

PLACEMENT TESTING AND DEVELOPMENTAIL 
COURSES . 

Placement Testing for Lower-Level General 
Education Courses . 
The University of Baltimore requires students to I 
have their skills assessed in reading, writing and i 
mathematics. All first-year undergraduate student~ 
are required to take placement tests prior to their • 
orientation date and registration. First-year I 

students will be notified of their testing dates. 
Transfer students who have satisfied MHEC 
general education requirements in composition and 
mathematics at another college or university are I 
exempt from placement testing. Transfer studentsl 
who need to take placement tests should contact I 

the Academic Resource Center, 410.837.5383. ! 

Students with current documentation of 
disabilities will be eligible for accommodations, 
when appropriate. 

Placement scores are valid for two years in 
accordance with the state guideline. 

Students who need to take placements tests to 
be eligible to enroll in required lower-level general 
education courses must do so within their first i 
semester. Students will not be ermitted to re iste 

PLACEMENT TESTING AND DEVELOPMENTAL 
COURSES 
Placement Testing for Lower-Level General 
Education Courses 
The University of Baltimore requires students to 
have their skills assessed in reading, writing and 
mathematics. 

All first-year undergraduate students are 
required to take placement tests prior to tAeif 
orientationdate and registration. First year 
stbldents • will be notified of tAeif testing dates. 

Transfer students who have satisfied MHEC 
gen~ral education requirements in composition 
and. mathematics at another color university 

from lacement 

nts who need to take 
placements.tests to.bE! eH~ible t~.enrollin.required 
lower-level ."flijiil'.~Q9 
courses must do so within their first semester. 
Stbldents "'_·••_;~vy!m not be 
permitted~o~egi~ter for any courses '4'"_in blnless all required placement 
tests lower-level general education courses have 
been successfully completed. Transfer students 
who need to take placement tests should contact 



for any courses after their first semester unless II 
required placement tests have been taken. 

Placement Tests Taken at Another InstitutionI 
Placement tests taken at another institution within 
the last two years that are identical to the 
placement tests used at US may be used to pla~ 
students in the appropriate US courses. Students 
must provide documentation of any test results tliat 
are less than two years old to the First and Seco~d 
Year Program director, who will determine : 
placement based on US's current required score~. 

If placement test scores are more than two ye~rs 
old, the student must take the required placement 
tests at US before registering for any general I 
education courses that require placement tests. 

Retest Policy 
After receiving the results of the placement tests, i 

stUdents may choose to retest one time but not ! 

sooner than 24 hours after the initial test and not! 
later than one week after initial testing. The higher 
score will be used for placement. 

AppealPoUcy 
Students who earn a score close to the minimum I 
acceptable score are allowed to appeal the retest I 
score one time. An appeal requires a consultation\ 
with the academic adviser and a written request 
using the Request for an Appeal Form, located in I 

the First and Second Year Program Office. The ! 

deadline for submitting the appeal is no later than 
two weeks after the student's retest. If the appeal is 
granted for the writing test, the student will be I 
asked to produce another timed writing sample th~t 
will be scored by the Academic Resource Center . 
(ARC). If the appeal is granted for the reading tes~, 
the student must make an apPointment with the I 
ARC to take the Nelson-Denny Reading Test. Ifthb 
appeal is granted for the mathematics test, the 
student is to contact the ARC for an appointment, I 
which will consist of reviewing the student's . 
mathematical history and taking the math appeal 
exam. In all cases, the highest score (test, retest 
and appeal) will determine the appropriate 
placement. 

the Academic Resource Center, 410.837.5383. 
Students with current documentation of 

disabilities will be eligible for accommodations, 
when appropriate. 

Placement scores are valid for two years in 
accordance with the state guideline. 

Placement Tests Taken at Another Institution 
~~~,k~.'.'~olacement tests~\~Xt~w-

identical to the placement tests used at US but 
takeR at another institution within the last two years 

the appropriate US courses. 
Students must provide documentation of any test 
results that are less than two years old to the 
~'t\\fOe"~~nta.I'&f~~ First and 
Second Year Program director, who will determine 
placement based on US's current required scores. 

Retest Policy 
After receiving the results of the placement tests, 
students may choose to retest one time but not 
sooner than 24 hours after the initial test and not 
later than one week after initial testing. The higher 
score will be used for placement. 

Appeal Policy 
Students who earn a score close to the minimum 
acceptable score are allowed to appeal the retest 
score one time. An appeal requires a consultation 
with the academic adviser and a written request 
using the Request for an Appeal Form, located in 
the office of the Director of Developmental 
Education First and Second Year PFOgram Office. 
The deadline for submitting the appeal is no later 
than two weeks after the student's retest. If the 
appeal is granted for the writing test, the student 
will be asked to produce another timed writing 
sample that will be scored by the Academic 
Resource Center (ARC). If the appeal is granted for 
the reading test, the student must make an 
appointment with the ARC to take the Nelson
Denny Reading Test. If the appeal is granted for 
the mathematics test, the student is to contact the 
ARC for an appointment, which will consist of 
reviewing the student's mathematical history and 
taking the math appeal exam. In all cases, the 
highest score (test, retest and appeal) will 
determine the appropriate placement. 
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Developmental Course Placement 
Students will be advised to register for appropriate 
courses based on their placement scores. The 
writing and reading test determines initial 
enrollment in WRIT 101 {College Composition}, 
OVRW 95 (College Reading and Writing II) or 
OVRW 90 (College Reading and Writing I). The 
mathematics placement test determines initial 
enrollment in MATH 115 (Introductory Statistics), 
MATH 111 (College Algebra), OPRE 201 
(Introduction to Business Statistics), DVMA 95 
(Intermediate Algebra) or OVMA 93 (Introductory 
Algebra). First-year students who score below thlj! 
DVMA 95 or OVRW 90 entry score are required tp 
meet with an FSP adviser and may be required t6 
complete developmental courses offered at a 
community college before enrOlling in fall semest~r 
courses. These students must provide transcriptsi 
to document course completion and a final passing 
grade of C- or better. 

Developmental Course Repeat Policy 
Students are required to earn a C- or better in an~ 
developmental course to progress into the next : 
course. Students who do not earn at least a C- are 
allowed to repeat the course one time. Since 
grades in developmental courses are not comput$d 
into the GPA, students who must repeat these 
courses should not file repeat/replace course 
forms. 

If after two attempts the student still has not , 
achieved a C- or better, the student will be requir~d 
to suspend taking classes at UB until all of the ' 
following have been completed: 
1. The student and an adviser meet and create a 
plan of study to address developmental needs. I 

2. All developmental requirements are completed ~t 
another institution, which may be a community , 
college. 
3. The student provides an official transcript 
showing that all developmental requirements hav~ 
been passed. 

Students should refer to the Continuous 
Enrollment/Leave of Absence section of this 
catalog regarding the amount of time that they ma~ 
stop out for this purpose. 

When all of these conditions have been met. th(: 
student should contact the FSP academic adviser 
or the appropriate dean to arrange to register for : 
classes in the next academic semester. Students I 
who have been out for more than two consecutive: 
semesters must for admission. 

Developmental Course Placement 
Students will be advised to register for appropriate 
courses based on their placement scores. The 
writing and reading test determines initial 
enrollment in WRIT 101 (College Composition). 
DVRW 95 (College Reading and Writing II) or 
DVRW 90 (College Reading and Writing I). The 
mathematics placement test determines initial 
enrollment in MATH 115 (Introductory Statistics), 
MATH 111 (College Algebra), OPRE 201 
(Introduction to Business StatistiCS), DVMA 95 
(Intermediate Algebra) or DVM A 93 (Introductory 
Algebra). First year students ....'ho scare eelo\' .. the 
D'IMA 95 or DVRVV 90 entry scare are required to 
meet with an FSP adviser and may ee reql;Jired ta 
completo developmental courses offered at a 
cammunity college eefore enrOlling in fall semester 
courses. These students must provide transoripts 
to document course completion and a final passing 
grade of C or eetter. 

Developmental Course Repeat Polic)' 
Students are required to earn a li.:,"f1r,~) in 
any developmental course to progress into the next 
course. Students who do not earn a "fin gradeat 
least aC are allowed to repeat the course OReWi 
times. Since grades in developmental courses are 
not computed into the GPA, students who must 
repeat these courses should not file repeat/replace 
course forms. 

If after attempts the student still has not 
t:'o:::7~~::H:I:I:It. the student will 



to arFaAge to register for 
classes iA the Ae;ld academic semester. StudeAts 
who have BeeA Ol:lt for more thaA two OOAseol:ltil,le 
semesters ml:lst reapply for admissioA. 

Students should refer to the Continuous 
Enrollment/Leave of Absence section of this 
catalog regarding the amount of time that they may 
stop out for this purpose. Students who have been 
out for more than two consecutive semesters must 

for admission. 
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