
Self-Service Enrollment 
 

Once you are logged in to your MyUB Student Center, the Enroll pages are available in the Academics 

section. Click the “Enroll” link to begin. 

 

If you are eligible to enroll in more than one semester, choose the correct semester by clicking the radio 

dial in the first column, and then click “Continue.” If you are only currently eligible to register for one 

semester, the correct semester will automatically be chosen for you. 

 

 



You have three options to choose from. “My Requirements” shows you every requirement needed to 

complete the degree program you are seeking. “Class Search” allows you to choose courses by subject 

and number. “Class Nbr” allows you to enter in a known course number. 

Option 1. Choose “My Requirements” and then the “search” button. 

 



All of the requirements to complete the degree will be listed. Click the “Show Detail [..]” button to view 

the courses scheduled for the semester chosen. 

 

 



To enroll in one of the applicable courses, click on the course title.

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



The scheduled sections will appear under the course description. Click the “select” button for the 

section you wish to enroll in.

 



Option 2. Choose “Class Search” and then the “Search” button. 

 

  



Choose the desired subject from the “Subject” drop down menu and at least one other criteria, such as 

the level chosen from the “Course Career” drop down menu. 

 

Note: Leaving the “Show Open Classes Only” box checked will only return results of courses with 

available seats.  

  



When you find the class and section you wish to enroll in click the “Select” button. 

 

 

  



Option 3. Enter the class number in the “Class Nbr” field and click the “enter” button. 

 



Click the “Next” button to add the course to your shopping cart.

 

  



Once the course is in your shopping cart, you can either continue with the enrollment process by clicking 

the “Proceed to Step 2 of 3” button or you can click the “search” button to select an additional 

course(s).

 

 

 

 

 

 

 

 

 

 

 

 



Once the courses are confirmed for enrollment click the “Finish Enrolling” button. 

 

 

 

 


